
TALENT TO CEO PROGRAM

In a fast-paced environment like Vertex Mastery, our elite team are
often required to play a more all-round role to meet the needs of the
business growth. Therefore, instead of hiring specific positions with
specific job scopes, we introduced the 'Talent to CEO/HOD' Program. 

In our 'Talent to CEO' Program, we bring in talented individuals to
shadow particular role(s) and learn from Executives/HOD/seniors in the
company. Progression is based on his/her ability to accomplish tasks
and results. 

As you progress, the company will be able to build up a more defined
path and roadmap based on where your strengths and passions lie.
Possible pathways include:

Marketing and sales
Product development, Coaching & Client Success
Event Operations and Project Management
Human Resource & Management 

Job Responsibilities
A Talent to CEO role will be an all-round role where you'll be
progressing through your career roadmap based on your ability to
handle tasks, take on projects and create results for the company. The
ideal role is someone who can support the Executives (CEO, COO) on
their miscellaneous and operational tasks (e.g. communication,
project/task management, other organisational work), so they can fully
and effectively focus their time & energy on more critical & strategic
business matters. Eventually, as you progress in your skillset and
leadership abilities, you'll start taking on larger roles within the
company, such as leading company departments or taking on
management roles within the company.
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Job Requirements
Willing to work hard
Willing to travel 
High IQ (sense of how things should work) & EQ (people's skills)
Strong command of written and spoken English. (Good to have:
spoken Mandarin) 
Administrative skills such as taking minutes, using
slides/docs/sheets, project management tools usage, etc 

*(If you are lacking in skills & experience in aspects above, that's okay so
long as you have the keenness & ability to pick things up fast.)

Desirable Qualities 
Strong project management skills - ability to critically think, have
time awareness, plan and execute projects thoroughly
Sharp; Able to follow instructions well and execute them well
Have a strong sense of how to be an effective support to someone
else
Effective communicator; able to understand and convey
information well to and from clients, teammates and partners
Follows through tasks & projects with excellence; Thorough and
attentive to details 
Able to work under pressure and uncertainties in the volatile
climate; loves adventure & challenges 
Demonstrate a strong desire to learn, grow and improve
continuously - whether in skills or in personal development
Critical thinking & problem solver - you make things work through
creativity, resourcefulness, and innovation
Able to give and receive constructive criticism.
Always striving for Excellence & delivering WOW experiences to
clients, teammates and partners

Remuneration Contact Information
RM2500-RM3500 +60129637246


